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ERLEE JOY .. ACOB

GENERAL VIRTUAL A SSISTANT

UNIVERSITY OF THE EAST RAMON
MAGSAYSAY MEMORIAL MEDICAL CENTER
(2000-2002)

BSPT (UNDERGRADUATE)

MARY CHILES COLLEGE
(2002-2004)
BSN 2004 (BACHELOR'S DEGREE)

¢ TRANSCRIPTION

CALENDAR MANAGEMENT
EMAIL MANAGEMENT
APPOINTMENT SETTING

DATA ENTRY

e CANVA DESIGN

¢ CONTENT CREATION

¢ CONTENT SCHEDULING

¢ SOCIAL MEDIA MANAGEMENT

SURGE MARKETPLACE ‘sux
CERTIFICATE

THS CERTIFCATE 5 AOUDAY PRESENTED T0




